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Introduction

TestWiz.Net is an add-on to TestWiz for generating reports viathe Web. It uses
data exported from the desktop version of TestWiz. TestWiz.Net alows you to

generate TestWiz reports from any computer with Internet access and aWeb
browser.

The License

TestWiz.Net is an add-on to the PC-based version of TestWiz and is covered
under the same software copyright laws. Access to the moduleisviaa user
name and password system. Y ou may purchase 15 or more licenses. Licenses
are sold on a per user basis. Please call dataMetrics Software for pricing.

Prerequisites

Before using TestWiz.Net, each user machine should have the following
installed:

» A Web browser. TestWiz.Net has been tested on the following Web
browsers: Microsoft® Internet Explorer version 6 or higher, Mozilla~
Firefox®, or Apple® Safari™ version 1.2.

» Adobe® Reader® or Adobe Acrobat® for printing reports
In addition, administrators should have:

» A desktop version of TestWiz containing test dataif you want to scan
in tests and upload data. Alternatively you may arrange with

dataMetrics Software to manage your data. In this case, you would not
need the desktop version.

Cautions

Clicking the Back button on the browser window brings you to the previous
HTML page. Thisis not necessarily the previous section of TestWiz.Net. To get
back to a section, click one of the following buttons on a screen inside

TestWiz.Net: QI ] [ Cancel ]0r ﬂ]
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Logging into TestWiz

1. Gotohttps://wwmv. testw z. net.Youarebrought to the Login

screen:
v‘?k/}r-: .
ey TestWiz.Net
~ ]
. ,@ Mot logged in
Home >Login Help
Welcome to Login Page

Testiiz. Net
Welcome to TestWiz.Met, Please login.
An account is
required to use
Testiwiz,

If you do not have
an account, please

contact your

Testiviz.Net User Mame;

administrator or

aur support team. Password:

MNote: Lagin

Passwords are
case-sensitive,

2. Enter the User Name and Password given to you by dataMetrics and
click Login. Please be aware that passwords are case-sensitive.

3. You can now add user accounts and upload data. Please refer to the sections
below for further instructions.

Working with Accounts

After logging into TestWiz.Net as an Administrator, you can create or modify
user accounts for those who are using TestWiz.Net. Y ou can also modify your
own password or email address. These tasks are al performed in the Utilities
section of TestWiz.Net. To get there, click Utilities located on the top menu bar:

»Home Tests  Reports  Printable Reports Utilities  Logout Help

Modifying Your Own Password or Email Address

Y ou were given a user name and password for your account by dataMetrics.
Y ou are encouraged to change your password to a strong one, using
combinations of letters and numbers. To change your own email address or
password, follow these steps:

1. Choose Utilities from the top menu bar to arrive at the Select Utility page.

Select Utility

s Chandge vour Password or Email Address
o Account Managerment
s Upload TestWiz Desktop Data

2. Choose Change Your Password or Email Address to bring up a new
page.
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Change vour Password or Email Address

Change Email:

Email Address: |Admin20@testwiz.com

Save Email Address

Change Password:

Current Password:
Mew Password

Repeat New Password:

Report

To change your email address:

1. Enter anew email addressinto the Email Address box, typing over your
old one.

2. Click Save Email Address.

Change your Password or Email Address

Change Email:

Email address: admin22@testwiz.cum|

Save Email Address

Change Password:

Current Password:
Mew Password

Fepeat New Password:

Report

3. A message appears to indicate the email address was saved.

Change your Password or Email Address

Mew email address was saved
Change Email:

Email Address: |admin22@testwiz.com

Save Ernail Address

To change your password:

1. Enter the Current Password in the text box provided. Enter the new
password in the New Password and the Repeat New Password boxes.
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Change Password:

Current Password: |uuu

Te vy Passwordlu-uu

Repeat Mew Password: I-----.-

OK

Your Account
Report

Save Password

Cancel |

Note: Asyou type the new password, the strength of the password is
indicated with a bar and words such as “OK” and “Too Weak.” A password
must have at least six characters, contain a mix of upper and lower case
letters, and contain at least one number. Otherwise, it is considered too weak
and is not allowed.

2. Click Save Password. A message appears to indicate the email address
was saved.

Creating a New User Account

As the administrator, you need to set up an account for those who will be using
TestWiz.Net. Each account will have a user name, a password, an email address,
and an access level associated with it. Y ou need to create a separate account for
each person. To create a new account:

1. Choose Utilities from the top menu bar to arrive at the Select Utility page.
2. Choose Account Management. A page such as the following appears:

Account Management

Add MNew User |

Marne Ernail Address Permissions Tirne Online Last Edit  Enabled
ndermo nderno@tw, corn Student offline 3722/ 2006 Yes Edit Delete Logoff
i

Yiew User Accounts Report

Cancel |
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3. Click the Add New User button. The Edit User page appears.

4,

Edit User
Account Type: O Administrator @ Student Level O Summary Only
User Name: FEnabled

Email Address:
Password:
Confirm Password:

Save User ] [ Cancel

Edit User Access Control List

Set Access Control to Districts, Schools, and Teachers:
& sccess Control List
Legend: MDistrict deSchool &Teacher

[ demoGroup

£

Select an Account Type:
An Administrator type can:

- View student level datafor any district, school, or teacher to
which you have given access.

- View non-confidential summaries for your entire
administrative group.

- Createledit user accounts with equal or lesser access than
he/she has.

- Upload data from TestWiz desktop.
A Student Level type can:

- View student level datafor any district, school, or teacher to
which you have given access. Note: Those users with teacher-
level access only see students related to the selected teacher.

- View non-confidential summaries for your entire
administrative group.

- Edit hig’er account email address or password.
A Summary Only type can:

- View non-confidential summary reports for your entire
administrative group.

- Edit his’her account email address or password.

If the account is an Administrator account, choose Upload Permissions:
None or Full Upload.

Account Type: & Administrator © Student Level © Summary Only
Upload Permission; @ MNone © Full Upload

A user with full upload permissions can upload data from TestWiz desktop
such that it replaces all the data.

Quick Reference Guide to TestWiz.Net (for Administrators) e Page5




8.

Enter aUser Name and an entire Email Address.

account Type: O administrator ® Student Level O Summary Only
User MName: |Tucker FEnabled
Ermail Address: tucken@wmp.com

Enter apassword in Password and again in Confirm Password. We
recommend strong passwords that are hacker-proof.

Pascwiord: I.......... — Stl‘onger

Confirm Password: [esssssssss]
View User sAccount Report Save User | Cancel |

Asyou type the new password, the strength of the password isindicated
with a bar and words such as “OK” and “Too Weak.” A password must
have at least six characters, contain amix of upper and lower case letters,
and contain at least one number. Otherwise, it is considered too weak and is
not allowed. The passwords are case sensitive.

Under Edit User Access Control List, click on the box next to a group,
district, school, or teacher. Initially, only the group level is shown. If you
check the box next to the Administrative Group name, you will be giving
the user access to all the students that you have accessto. To see the
underlying districts, schools, and teachers, click on the symbols.

In the example below, the new user has access to student-level information
for the Pingree school only. He/she will have summary access to the entire
group called Mass Sample.

Edit User Access Control List

Set Access Control to Districts, Schools, and Teachers:

B access Control List

Legend: MDistrict #School ATeacher
=9 [IMass Sample

@ DOuthacement

S [uwilows District

* DHUIIy

e DInterm illas
o [ aewel
ﬂ [willowss High
Eofe [iilows Midde

If you select one or more teachers for the user access, the user has access to
student-level information for only students associated with the selected
teachers. And, to protect teacher-confidentiality, the user has summary
access to only those students as well.

When you are finished, click Save User.

To add another user, click Add New User again and repeat these steps.
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Modifying a User Account

As the administrator, you control the accounts for those who will be using
TestWiz.Net. To change any of the information associated with an account:

1. Choose Utilities from the top menu bar to arrive at the Select Utility page.

2. Choose Account Management. The Account Management page appears.

Account Management

Add Mew User |

Mame Ermail Address Permissions Time Online Last Edit  Enabled
nderneo ndermoi@ty, com Student offline 3/22/2006 Yes Edit Lelete Logoff
1

YWiew User Accounts Report

Cancel |

Note: If auser name has an * next to it, it means that the user’s access
control (permissions) is no longer valid because of a change in the data
during an upload. To correct this, you need to reset the user access control.
Continue with the steps below to reset the user access control. Refer to the
“Guidelines for Exporting” on page 14 for avoiding issues in the future.

3. Click Edit next to the account you want to change. The Edit User page

Edit User
Account Type: C Administrator & Student Level © Summary Only
User Name: Indemo ¥ Enabled

Ernail Address: lndemn@T

Password: ]

Confirm Password: I—

View User Account Report ’Wl Cancel

Edit User Access Control List

Current access Control List:

Demo Mass Sample Willows District Willows High (all)

Reset Access Control to Districts, Schools, and Teachers: Reset

Note: If the District, School, or Teacher says “Missing,” click Reset and
reassign access control. Refer to the “Guidelines for Exporting” on page 14
for avoiding issuesin the future.

4. Enter any new information in the text boxes provided. To change the user
access control permissions, click the Reset button under Edit User Access
Control List. Then select the districts, schools, or teachers to which they are
allowed access.

5. Click Save User.
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Getting Reports on Accounts

Y ou can generate and print reports on any of the user accounts. The report isa
PDF file that displays all the account information such as the date of the last
login, the creator of the account, and number of logins. A report for any account
looks something like this:

Account demo ma2
Type Student Level
Email demo_ma2@ mycompany.com

Logged In  demo_ma2(demo_ma2@ mycompany.com )
Last Logon 6/10/2005 2:16:30 PM
Leg in count 1

Enabled Yes

Creator admin{admin@mycompany.com)

Updator demo_ma2{demo_ma2@ mycompany.com )

Orphan ACL Mo

Cyphan ACL = Yes indicates thet this vser has parmission fo an object (district school teacher)
no longer is present in the data and he administrator showld reset this users parmissions.

Access Control List entries:

Scope Description
District  demoGroup

Note: If the field titled “Orphan ACL” has a“Yes,” you need to reset the user
access control by editing the user account. Refer to the “Guidelines for
Exporting” on page 14 for avoiding issuesin the future.

Your Account
To see areport for your own account:

1. Choose Utilities from the top menu bar to arrive at the Select Utility page.

Select Utility

s Chandge your Password or Emall Address
s_Account Management
e Upload TestWiz Desktop Data

2. Click Change Your Email or Password to bring up the page for changing
your own account email and password.
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Change vour Password or Email Address

Change Email:

Email address: |Admin20@testwiz.com

Save Email Address

Change Password:

Current Password:
Mew Password

Repeat Mew Password:

¥our Account

Report

Click the link at the bottom of the page that says Your Account Report.
Y our report becomes a PDF file that opens in Adobe Acrobat or Reader.

Single User Account

To see areport for asingle user account:

1

Choose Utilities from the top menu bar to arrive at the Select Utility page.

Select Utility

s Chandge your Password or Emall Address
s_Account Management

e Upload TestWiz Desktop Data

Click Account Management.

Account Management

Add MNew User |

Marne Ernail Address Permissions Tirne Online Last Edit  Enabled
ndermo nderno@tw, corn Student offline 3722/ 2006 Yes
i

Edit Delete Logoff

Yiew User Accounts Report

Cancel |

Click Edit next to the account for which you want areport. Y ou see the Edit
User screen.
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Edit User

Account Type: c administrator @ Student Level © Summary Only
User Name: Indemo ¥ Enabled

Ernail &ddress:  [ndemo@iweom

Password: I—

Confirm Password:[ |

Wiew User Account Report [ SaweUser | cancel

Edit User Access Control List

Current Access Control List:

Cermno Mass Sample Willows District Willows High (all)

Reset Access Control to Districts, Schools, and Teachers: Reset

4. Click thelink at the bottom of the screen that says View User Account
Report. The report becomes a PDF file that opensin Adobe Acrobat or
Reader.

All User Accounts
To see areport with information on every user account:

1. Choose Utilities from the top menu bar to arrive at the Select Utility page.
Click Account Management.

Account Management

MName Email Address Permissions Active

oneschool onedone. com administrator Yes  Edit Delete
Student1 student@testwiz,. com Student Level Yes  Edit Delete
supt sUpt@supt. com Administrator Yes  Edit Delete
walladmin walladmin @testwiz. com Administrator Yes  Edit Delete

1

¥Wiew User dccounts Report

2. Click thelink at the bottom of the screen that says View User Accounts
Report. The report becomes a PDF file that opensin Adobe Acrobat or
Reader.

Working with Data

Uploading Data

If you are not in agreement with dataM etrics Software to manage your data, you
need to export data from a desktop version of TestWiz and then upload it to
TestWiz.Net. You can do thisonly if you are logged in as a group administrator.
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Step 1 — Clean up the Database

Before exporting data from your desktop version of TestWiz, you should first
make sure the data there is as concise asit can be. That is, you should not have
more than one name for each district, school, or teacher in your database. For
example, you should not have two names such as “Happy High School” and
“Happy HS” that both refer to the same high school. To clean up your database
in thisregard:

1. Launch the desktop version of TestWiz containing the data you want to
upload.

2. Open Student Records.

Choose Districts from the Setup menu. The Define School Districts
dialog appears.

Define School Districts

!

| istrict |
1 Boston
2 Liberty ﬁ
3 Liberty Elem, Delete
4 wWillows
Help

4. Examinethelist of districtsto seeif any refer to the same district. If they
do, decide which name you want to use. Type that name over the other
name and click Close.

Define School Districts _|

District Close
1 Biogton
Add
|2 Liberty Elem, Q
elp

3 Liberty Elem, Delete
4 Willows
— _ tep |

5. A dialog such asthe following appears:

Merge with existing record? \3

You hawve just changed the name of a district to be the zame as another digtrict that already exists
in the databaze. “Would you like to merge the district you just edited to be the same as the one
already in the database?

District r'ou Edited District &lieady In The Databasze

Liberty Liberty Elem.

If you choose to merge these districts then all schoals that belang ta the district on the left will be
reassigned ta the district on the right.

Merge Don't Merge Help
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6. Click Merge to merge all the records to the one district name.

7. Repeat these steps for school names by choosing Schools from the Setup
menu.

8. Repeat these steps again by choosing Teachers|Enter Teacher Names
from the Setup menu.

Step 2 — Export the Data

Once your database is cleaned up, you may export the data. Y ou can export all
the datain your database or only data associated with specific test configuration.

1. Openthe Utilities module. It should have the Export Data for TestWiz.Net
option at the bottom like this:

x|
what would you like to do’?
" Backup Close |
‘  Restore

" Group Change ... Teacher/Special Codes
E. © Delete .. Test/Grade/AD Humbers/D atabase
" Export Scores

" Year End Promotion
" Check Database Integrty

" Expont Data for Testiwiz Met

2. If your screen does not show the Export Data for TestWiz.Net option, you
may not have TestWiz for the desktop version 9.53 or higher. Visit the
www.testwiz.com website for the latest version of TestWiz for the desktop.
Y ou may also need to edit your TestWiz desktop INI file:

- Exit out of TestWiz.
- Findthe Test W z. i ni fileinthe Test W z\ Bi n directory.
- Open it with the application Notepad.

- Addthefollowing linesto the end of the[ Test W z] section:
Di spl ayExpor t Dat aFor Web=Tr ue
Di spl ayl ncr enment al Expor t Dat aFor Web=Tr ue

- Start TestWiz and go back to Utilities. The option Export Data for
Web should now be there.

To export data from your database:

1. Click Export Data for TestWiz.Net and click OK. The Select Export Type
dialog box appears:
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http://www.testwiz.com

Select Export Type x|

What type of web export would pou like to perform?

| want to perform a full export including all test data.
| want to select which tests to include in the export

| want to export student infarmation, including teacher,
school and district assignments, but | do not want to
export any test data.

Qg I Cancel | Help |

2. Decide how much of your database you want to export.

>

To export al the datain your database, make sure the first option is
selected and click OK. Warning: The dataisimmediately exported to a
file when you click OK.

To export only certain test configurations (and all the test
administrations associated with each), click the second option and click
OK. The Select Test Configurations dialog box appears:

Select Test Configurations

Select the test configurations that you want to export and then press OK.
Al test adriinistrations for each selected test configuration will be included
in the export file.

Select a vear from the drop down list to filker the list of tests to show just
thoze test configurations that have test administrations for the selected vear.

Select Year: I All'Years - vI

Abbreviation  Description

ITBSGEL1T  ITES Grade 5 - Level 11 - Spring -
MCAS1003  MCAS Grade 10 2003

MCAST004  MCAS Grade 10 2004

MCAS1005  MCAS Grade 10 2005

M cas303 MCAS Grade 3 2003- Reading

Mcaz30d MCAS Grade 3 2004- Reading

MCAS308  MCAS Grade 3 2005- Reading

Mecasd03 MCAS Grade 4 2003

Mcasd404 MCAS Grade 4 2004

MCAS408  MCAS Grade 4 2005 LI

ok I Cancel | Help |

All the test configurations in your database are listed. Select one or
more tests by clicking on them so that ared check mark appears next to
them. Then click OK. The datais exported to afile.

To export all student information in the database, such as teacher
assignments and special codes, but not test data, click the third option
and click OK. Warning: The dataisimmediately exported to afile
when you click OK.

3. Onceyour datais exported to afile and a message indicates that the export
iscomplete:

Web Export @

Web export complete,

Click OK to close the message.

Click Close to close the Utilities module.
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Each of the export processes creates a new folder and file in your Test W z

folder:
\ Webexport\ Webexport. zip

This. zi p fileisthe file you need to upload to TestWiz.Net. Warning: You
must upload the . zi p file. Otherwise, your user access control assignmentsin
TestWiz.Net may become invalid. Refer to “Guidelines for Exporting,” below,
for more information.

Guidelines for Exporting

When you export data for the Web, TestWiz creates unique identifiers for the
data based on the location of your TestWiz for the desktop. It istherefore
important that you export data from the same desktop TestWiz every time you
export. Also, any time you export for the Web, you should always upload the
file to TestWiz.Net in order to remain in sync with the desktop data.

Follow these rules when exporting:

e Onceyou use Export Data for TestWiz.Net from a given TestWiz desktop
location, always use that TestWiz desktop location when you use Export
Data for TestWiz.Net.

e |f you need to move that TestWiz desktop to a new location, follow these
steps to preserve the data set: Use Utilities/Backup to back up the data from
the old TestWiz location; install TestWiz to a new location; then use
Utilities/Restore in TestWiz at its new location to restore the data. Note:
Do not use Export Scores/TestWiz File (adistribution file) to move the
data because it does not preserve the identifiers.

o Never export datafor TestWiz.Net and not upload it. Information is
recorded inthe. zi p file and then cleared out. If you do not upload the
. zi p file, some information may be lost.

Step 3 — Upload the Data

Upload the . zi p file you exported from the desktop:

5. Loginto TestWiz.Net using your administrator user name and password.
6. Go to the Utilities section by clicking Utilities on the top menu bar.

7. Choose Upload TestWiz Desktop Data. Y ou are now at the File Upload
page:

File Upload

Select administration Group: | demoGroup b
Choose file to Upload:
or Select from aArchive: |- Select fram Archive in List - hd

8. Select an administration group from the drop-down menu.

9. Choosea.zi p fileto upload by clicking on the Browse button. The
Choose File dialog opens.
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10. Navigateto your webexport folder containing thewebexport. zi p
file.

Choose file @@
Loak in |_J webexport ﬂ Lol ef B
L | E webexport.zip

My Recent
Documents

Deskiop

My Documents

2
L
My Computer
)
=
My Metwark, File name: |wabexpurl zip ﬂ Open |
Places
Files of type [ Fies - = Cancel

11. Oncethe.zi p fileisselected, click Open.

Note: If thisis not the first time you are uploading data, rather than browse
toa.zi p file, you can make a selection from the Select from Archive
drop-down list. Thelist contains dates and times of previous uploads.
Choose one and then click Upload. Be aware, however that any new
uploads overwrite whatever datais currently on TestWiz.Net.

12. The selected file appears on the File Upload page:

File Upload

Select Administration Group: | demoGroup v

Choose file to Upload: [C\TestWizwebexportwel [ Browse.. ]

or Select from Archive: |— Select from Archive in List - A
Upload

13. Click Upload. TheFile Upload Options page appears.

File Upload Options

Uploading data into Jen database

Incremental Upload Options:

Replace Student Test Administr:

Uploaded data details:

Test Configurations
MAPgrade3 MC M
MCAS306

Districts Schools Teachers Students
2 8 36 2777

Cancel oK

14. If you are uploading partial data (an “incremental upload™), select Yes or
No next to “Replace Student Test Administrations.” If the test
configurations are the same as some already in your database, click No if
you want to add new students to an existing test administration or to add an
entirely new test administration. Click Yes to remove al student data from
related test administrations then add only those students present in the
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upload. If you need more guidance on what to choose, click the What’s
this? link.

15. Make sure the information in the Uploaded data details section is correct.
If itisnot correct, click Cancel. Otherwisg, click OK.

16. The upload process begins. When it is finished, you should see:

Processing Data Upload

100% comilete ilDD of 100}

Upload completed
Tests

Note: You may log out and log in later during an upload. To check the
progress of an upload, go to Utilities and click links to your upload under
View Pending Uploads.

17. Once your datais uploaded, click Tests on the menu bar to go to the Select
Test Administration pageto see all the tests that are now available. You
also receive an email notification when your upload is complete, letting you
know whether it was successful or whether it failed for some reason.

Warning: When you export and upload all the data from TestWiz desktop, you
overwrite any data that was previously on TestWiz.Net in your administrative

group.

Performance after Uploading Data

Uploaded data may become fragmented, which can result in sluggish
performance when you are creating reports. Therefore, in order to optimize
performance, TestWiz.Net automatically de-fragments its data overnight. If you
upload new data and experience slow report execution on the day you upload,
wait overnight and try your reports again. If you are scheduling atraining
session, be sure to upload data at least 24 hours before the training isto take
place.

Deleting Test Administrations

Y ou can delete test administration dataif you no longer accessit. To do so:
1. Gotothe Utilities section by clicking Utilities on the top menu bar.

2. Click System Administrator Console. The main System Administrator
Consol e page opens.
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TestWiz.Net System Administrator

Home  Test Administrations

Svstem Administrator Console MMore ...

Welcome to the new System Administrator Console. The console is used by
TestWiz Net svstem administrators to manage data.

Currently the following features are enabled in the System
Administrator Console:

+ Delete test administrations

3. Choose Delete from the Test Administrations menu. You arrive at the
Delete Test Administrations page.

Home  Test Administrations

Delete Test Administration More

[V Warn me before remaving the admininstration.

Grade DateGiven Name Abbr Admin Name

| 7 4 v 7
Remove | 3 5/1/2005 MCAS Grade 3 2005-Reading MCAS305 MCAS Gra

Remove 3 5/1/2006 MCAS Grade 3 2006 MCAS5306 MCAS Gran

Bamnus I? 517004 MCAS Grade 3 9004 Deading  Mrac3nd MCAS G

de 3

de 3

e 3

4, Click the Remove button next to the Test Administration you want to delete

from the server. A warning appearsif “Warn me before removing
administrations” is checked.

5. Click OK on the warning if one appears. The Test Administration is deleted.

Choose TestWiz.Net from the Home menu to go back to the Utilities
section of TestWiz.Net.

Selecting and Viewing a
Report

To get started viewing reports, you need to first select atest. Click Tests from

the top menu bar to arrive at the Select Test Administration page:
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Select Test Administration

My recently selected test administrations:

|select recent. . j
Filter list of Test Administrations
Grade; MName: Description: Year;
IAny jl I IAny j Filter | Clear
Grade | Name Admin | Description
3 MCAS305 (G305 MCAS Grade 3 2005- Reading
3 Mcas303 G303 MCAS Grade 3 2003- Reading
A= =20A ==A BAT A =Tl A D oadimm

The tests for which you can view or print reports are listed here.

If you want to filter the list to show only tests for a certain grade or with a
particular name, make one or more selections from the Filter list of Test
Administrations section located above the list of tests. Then click Filter.

Filter list of Test administrations

Grade: Name: Description: Year:

[10 v]|mcas I [[any ™[ Fiter ][ Clear
Grade & Name Description Date Given |Group

10 MC&51000 MCAS Grade 10 2000 May 01, 2000 |demoGroup
10 MCA&51001 MCAS Grade 10 2001 May 01, 2001 |demoGroup
10 MCAS51002 MCAS Grade 10 2002 May 01, 2002 |demoGroup

To select atest and create reports:

1. Select atest by clicking anywhere on the row. The Create Reports page
appears:

Create Reports
Select another Test |

Test: MCAS Grade 4 2004
Test Date: May 01, 2004
Reporting Group: @ Student ¢ Class  School € District ¢ Multi-District

Report Type: |1 0 Student - Profile j

Teacher Type/Location: [Primary Teacher |

My Customizations: INUng Selected |
Preview Report | Set as Defaults Clear Parameters Manage Customizations |

Report Parameters

Student |l Letter
Teacher lal Statistics
School lan Obj Cutoff Less than 759
District Wi Multi-Test None S
Spe.Code Filter  [Vone Specified Spe.Code Display |vone Specified

Subtests lan Display Score  |Raw Score
Scores lan History
Cutoff None Specified Cross-Tab

Rank Order  |vone Specified Gap Score

2. Select aReporting Group. The reporting group you choose determines the
kind of reports you are able to select next.

Select areport from the Report Type drop-down list.

4. To preview areport on the screen, click Preview Report. The report
appears on the screen:
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Home Tests  >Reports Printable Report:
print:| PDF_ | Word | Exeal | 5= 2|2llstudent 1 of 406 Student: [Doe. SummerF =
Student Profile
MCAS Grade 4 2004 Test Date: 5112004
Student Doe, Summer F District Willows District
Grade School Hollv Elementary
D 2335844613 Class G4 Holly
DoB 7611994
Subtest RS MaxPts PC §5 PERF INDEX PiLab Raw Score
EMNGLISH LANG. ARTS 1 71242 Prof 100 Proft S 1
ELA - Mult. Choice 31 € se —
ELA - Open Response AL I
ELA - Writing 13 20 85 [___BE
Topic Development 12 &8 [
Composition Conventions - | Kd

Usethe buttons at the top of the page to navigate from one

page to another. Use the Student drop-down list (or School, or District,
etc. depending on the report you are viewing) to jump to a specific part of

the report.

. =<-Back
5. Click to return to the Create Reports page. (Warning: You

must use this special button. Do not click the Back button on your browser;
it does not necessarily have the same effect.)

To work further with tests and reports, refer to the “Quick Reference Guide for

Users.”

Whom do | contact for support?

Please contact the dataMetrics Software, Inc. support center for help using

TestWiz.Net.
Toll-free Help line:
Alternate line:
Email:

FAX:

877 456-8949
978 456-3464
help@TestWiz.com
978 456-3391
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